Events and Outreach Intern
Responsibilities/duties will include (but are not limited to):

· Find and produce engaging material for social media platforms including: Twitter, Facebook, Instagram, YouTube and Pinterest. 

· Arrange to attend events for the summer season on the Isle of Man and promote manxsmc’s attendance and merchandise

· Maintain and produce material for events 

· Update manxsmc’s website with relevant information

· Produce a monthly newsletter 

· Photograph editing for promotional events 

· Participate in field research, which may involve some boat work 

· Dealing with enquiries from the media, general public or other organsations
· Attending beach cleans 
· Assisting with funding applications
Important: 
Some work may take place outside of normal office hours and you will be expected to attend events at the weekend.
You must be physically fit and be able to conduct fieldwork, which can involve long periods outdoors and harsh weather. 

Person specification:

Essential skills

· Positive, conscientious, reliable, responsible, organised and patient 

· Confident with talking to a variety of people both face-to-face and over the telephone 

· Computer literate 

· Able to use creative skills to present information including using Adobe Photoshop and Adobe Illustrator 

· Used to working in small teams 

· Experience with representing an organisation at events

· Display confidence and expertise in using social media platforms to communicate with the largest audience possible 

· Adaptable approach to work as some plans may change at the last minute depending on weather 

· Ability to work unsupervised 

· Fluent in English 

Desirable skills

· Video and audio editing skills 

· Interest in Marine life 

· Use of own car 

· Experience in applying for funding applications 

· Website maintenance 

Accommodation and expense arrangements

Volunteers are responsible for their own food, travel and accommodation costs. If you wish, we will help to arrange accommodation for you in Peel, Isle of Man where manxsmc is based. A deposit may be required for accommodation. 

